Upton with Fishley Parish Council
Data Retention Policy

1. Purpose
The purpose of this Data Retention Policy is to ensure that Upton with Fishley Parish Council establishes and maintains guidelines for the retention and disposal of data in accordance with legal, regulatory, and business requirements.
2. Scope
This policy applies to all employees, contractors, and third-party service providers who handle data on behalf of Upton with Fishley Parish Council.
3. Policy Statement
Upton with Fishley Parish Council is committed to retaining data only for as long as necessary to fulfil the purposes for which it was collected, and to securely dispose of data when it is no longer needed.
4. Data Retention Guidelines
   - Personal Data: Personal data will be retained for a period no longer than necessary to fulfil the purposes for which it was collected, unless a longer retention period is required by law or regulation.
   - Financial Data: Financial data will be retained in accordance with statutory requirements and industry best practices.
   - Health Data: Health data will be retained for the period necessary to comply with legal obligations and provide ongoing care and support.
   - Other Sensitive Data: Other sensitive data will be retained based on the specific requirements and purposes for which it was collected.
   - Non-Personal Data: Non-personal data will be retained for as long as necessary to fulfil its intended purposes, and will be securely disposed of when no longer needed.
5. Data Disposal
   - Secure Disposal: All data, regardless of format, will be securely disposed of using appropriate methods to prevent unauthorised access or disclosure.













6. Responsibilities
   - Data Owners: Data owners are responsible for determining the retention periods for data under their control in accordance with this policy.
   - Data Users: Data users are responsible for adhering to the retention and disposal procedures outlined in this policy.
7.  Training and Awareness
All employees will receive training on their responsibilities under this Data Retention Policy.




Signed: 							Dated: 
            Chairman


