
Upton with Fishley Parish Council


Job Application Form




								



Section 1: Personal Details

	Title of job applied for: Parish Clerk and Responsible Financial Officer


	Surname:  



	First names and title:  



	Address:  
	Telephone:  


Email:  






	Personal Details:

	Can you legally live and work in the UK, and produce	Yes/ No
documents to prove this? 

	Can you travel to different locations not on public transport routes?	Yes/No



References. Please give the names and addresses of two referees. One should be your present or last employer if possible.

	Referee 1
	Referee 2

	Name  

	Name  

	Address  




	Address  

	May we approach them now?

Yes/No
	May we approach them now?

Yes/No



	Do you have any unspent convictions?  If so, please give details.

	





Section 2: Employment Record

2.1 Your current or most recent employer(s)


	Name and address of Employer
	Length of Time with Employer
	Job Title
	Reason for Leaving

	




	
	
	

	





	
	
	

	Duties:

	






























2.2 Previous Employment

	Please tell us about other jobs you have done and about the skills you used or learned in those jobs which would be relevant to this post.

	










































Section 3: Education, Training and Qualifications

Education (since age 11)

	Name of School, College or University
	Qualifications Gained

	

	






	

	







	

	








Relevant training and qualifications

	Name of training provider
	Training / Certification received

	



	

	



	

	



	

	



	

	


	


Section 4: Supporting Statement
	Please tell us why you have applied for this job and why you think you are the best person for the job, referring to the Person Specification as to how you meet the essential and preferred experiences and aptitudes. Feel free to tell us about any outside interests which support your application

































Section 5: Declarations

	I certify that the details on this application form, and any supplementary information attached, are true as far as I know.  I understand that if I give false information or withhold relevant information, it could result in my dismissal.


	Signature


	Date



CLOSING DATE – 6pm on Friday 16th October 2026

Please return your completed application together with any other documentation requested in a sealed envelope marked CONFIDENTIAL – CLERK TO THE COUNCIL at:

Beech Farm, 15 Marsh Road, Upton, Norwich NR13 6BP


Applications can also be emailed to UptonPCclerk@gmail.com

Please note that CVs are not required

Data Protection Notice
We care about your personal data – our Data Protection Privacy Notice is on our website
https://uptonwithfishley-pc.gov.uk/category/policies/
	
	



