Upton with Fishley 
Parish Council
Job Vacancy – Parish Clerk 
Are you interested in local facilities and services, and do you love 
to work in a community? 

Upton with Fishley Parish Council is looking to recruit for the position of Parish Clerk which includes the role of Responsible Financial Officer, following the resignation of Pauline James, our long-time clerk.
The applicant must be competent in using Microsoft Office, be comfortable with bookkeeping, have good personal skills and have some flexibility as to when the hours are worked. The role includes attending the monthly evening Parish Council meetings (usually held on the first Thursday of each month). The applicant must be enthusiastic and pro-active.
The successful person would work mainly from home. The Parish Council looks after the playing field, play area, churchyard and cemetery, pond and the picnic area and moorings at the boat dyke.
The role is part-time, 7 hours per week, including the evening meetings. The role requires some flexibility in hours worked, with some weeks being busier than others, and may involve occasional overtime, which can be paid or taken as time off in lieu. Remuneration would be between Scale Points 24 – 31 (currently £18.96 - £22.37 per hour), depending on experience. The Council is a member of the Norfolk Pension Scheme. Relevant training would be paid for by the Parish Council. 
The post is from 1st December 2026.
Please contact the current clerk if you would like further information, on 01493 751070
The application form and additional details are available on our website:
https://uptonwithfishley-pc.gov.uk/category/parish-council/vacancy/

Please send your application form to the clerk, Pauline James:
Upton with Fishley Parish Council
Beech Farm, 15 Marsh Road, Upton NR13 6BP 
or UptonPCclerk@gmail.com
Applications by 6.00pm on 16th October please.
It is expected that interviews would take place w/c 2nd November 
